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STATE OF SOUTH CAROLINA ) 
     )    IN THE COURT OF GENERAL SESSIONS 
COUNTY OF RICHLAND  ) 
 
 
The State of South Carolina  )            ADMINISTRATIVE ORDER  
    
 
 Pursuant to the authority vested in the Court by the attached Administrative Order 
(Attachment “A”) signed by the Honorable Chief Justice Jean Toal of the South Carolina 
Supreme Court, the following Administrative Order is adopted by this Court for Richland 
County.    
 

This Court Orders that all General Sessions cases in which an arrest is made after 
December 31, 2001 will be processed through the Court under the principles of a track system.  
In accordance with the requirements of this system the following rules are adopted. 

 
The Court directs that in each General Sessions case arising before the various 

Magistrates and Municipal Courts of the county, the following procedure is to be followed: 
 
A. Bond Hearing 
 

1. Magistrates and Municipal Judges are required to transmit warrants to the 
Richland County Clerk of Court within fifteen (15) days as required by Rule 
3(a) of the South Carolina Rules of Criminal Procedure. 

 
2. All defendants will be screened by the Magistrate at their bond hearing to 

determine if they qualify for appointment of counsel.  The screening will be 
done as prescribed by the Clerk of Court and will be conducted by the on-duty 
magistrate for all defendants, included those charged by other jurisdictions. 

 
3. The defendant will be served with a Notice of Initial Appearance at his/her 

bond hearing.  The date of the Initial Appearance will be assigned in 
accordance with the schedule prepared and distributed by the Solicitor’s 
Office.  The defendant’s attendance at the initial appearance will be made a 
condition of that defendant’s bond by noting this in Section III of a Personal 
Recognizance Bond Form or Section D of a Surety Bond Form.  At the time 
that the initial appearance is set, the Judge setting the defendant’s bond will 
inform the defendant, orally and in writing of his/her right to a Preliminary 
Hearing.  Dates for any Preliminary Hearings will be scheduled at the 
defendant’s initial appearance. 

 
B. Initial Appearance 
 

1. The initial appearance will be held at the Richland County Judicial Center.  
Roll call will be conducted as necessary to ensure attendance.  The Clerk of 
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Court is authorized to issue a bench warrant for any defendant who fails to 
appear and has not been excused by the Solicitor’s Office. 

 
2. The will be no continuance of the Initial Appearance. 

 
3. A preliminary hearing, if desired, must be requested in writing on or before 

the Initial Appearance date. 
 

4. The following issues will be addressed at the Initial Appearance: 
a) If a defendant qualifies for Court appointed counsel and has not retained 

private counsel by his/her initial appearance, the Public Defender will 
continue to represent the defendant. 

b) If a defendant qualifies for a Public Defender but has retained private 
counsel prior to the initial appearance date, that attorney must file a 
general notice of representation with the Clerk of Court and serve a copy 
on the Solicitor’s Office.  The Public Defender will be relieved of 
representation at that time. 

c) If a defendant did not qualify for a Public Defender, and private counsel 
has been retained, then a letter of representation must be filed with the 
Clerk of Court and served on the Solicitor’s Office. 

d) Unrepresented defendants may apply for a Public Defender at the Initial 
Appearance.  The Clerk of Court will take applications and if approved, 
the Public Defender will be assigned that day. 

e) Defendants who remain unrepresented at the Initial Appearance must 
appear on their Second Appearance Returnable date and remain in court 
throughout that term until excused by the Court.  These defendants must 
appear for each successive term of court as required by their bond until 
their case is disposed. 

f) Any mental health issues. 
g) Any issues related to the analysis of drugs or other types of evidence. 
h) Any other issue that may affect the timing of the disposition of the 

criminal case. 
 

5. In all cases where the defendant is represented by the Public Defender, the 
Public Defender will assess the case at the Initial Appearance for possible 
conflicts of interest and resolved those conflicts readily identifiable on that 
date.  The Clerk of Court will, upon Affidavit of Conflict, appoint the next 
attorney from the conflict list and advised the defendant of the identity of their 
attorney.  The newly appointed counsel will also be notified on that date and a 
preliminary hearing will automatically scheduled for the defendant. 

 
6. In all cases where it is feasible to do so, the defendant and the State will enter 

into negotiations concerning pleas at the Initial Appearance.  All offers 
tendered at the Initial Appearance must be accepted or rejected by the 
Thursday prior to that defendant’s Second Appearance.  If no plea offer can be 
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made at the initial appearance, it will be tendered by the Thursday prior to the 
defendant’s Second Appearance. 

 
7. By the Initial Appearance, the Solicitor will provide discovery in all cases in 

which the appropriate motions have been filed with the Clerk of Court and 
served on the Solicitor’s Office. 

 
8. All law enforcement agencies are required to forward all existing case reports 

to the Solicitor’s Office no later than fifteen days prior to the initial 
appearance date. 

 
9. At the Initial Appearance the case will be assigned to one of three 

dispositional tracks.  These tracks will be 120, 180 and 270 days long.  
Assignment of cases to a track will be the responsibility of the Solicitor’s 
Office, and done at the sole discretion of the Solicitor’s Office.  Murder cases, 
Criminal Sexual Conduct cases, and Criminal Sexual Conduct with Minor 
cases will not fall within the guidelines of any track.  The Chief 
Administrative Judge must approve any deviation from the track. 

 
10. The length of the track in which a case is placed determines the deadline by 

which a case must be disposed.  The date is calculated from the Initial 
Appearance date.  If the date falls within a non-court week, it will be extended 
until the end of the next term of court. 

 
11. If the plea negotiations are unsuccessful at the Second Appearance the case 

will be scheduled for trial before one of the presiding General Sessions 
judges.  Except for good cause shown to the Chief Administrative Judge, the 
Chief Administrative Judge must hear any plea taken after the case is 
scheduled for trial. 

 
12. Cases may be resolved at any time prior to the specified guidelines. 

 
C. Preliminary Hearings 

 
1. Preliminary hearings will be held at the appropriate Court issuing the charge 

against the defendant.   
 

2. The Solicitor’s Office will represent the State at all preliminary hearings. 
 

3. Continuances of preliminary hearings may be granted only in extreme 
circumstances. 

 
4. The defendant or his/her attorney must be present to be given a preliminary 

hearing.  If a hearing has been requested in a case that involves an individual 
affiant, the failure of that affiant to appear and give testimony will result in the 
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dismissal of the warrant if the defendant and/or his lawyer appear and make 
the appropriate motion. 

 
D. General Sessions Court Practice 

 
1. The Solicitor’s Office will, on the 1st and 15th of each month, provide the 

Chief Administrative Judge a list of all pending cases that are within 30 days 
of their track deadlines. 

 
2. Presiding Judges will be available from 9:00-9:30 AM on Tuesday through 

Friday of each General Sessions Court terms to hold case status conferences 
with attorneys for the State and the defense.  Either party may request 
conferences. 

 
3. At least seven days before each term of court, the Solicitor will prepare and 

publish a docket of all cases that are subject to call during that court term.  
Making the docket available in the Solicitor’s Office shall effect publication.  
The Solicitor’s Office will also distribute the docket to those attorneys listed 
upon it by either Fax, US Mail or by hand delivery.  It is the responsibility of 
all attorneys who have clients on this docket to notify their clients that their 
case is scheduled for disposition. 

 
 
AND IT IS SO ORDERED. 
 
 
 
     ___________________________________ 
     Henry F. Floyd 
     Chief Administrative Judge, General Sessions 
     Fifth Judicial Circuit 
 
 
This________day of____________, 2001. 
Columbia, South Carolina. 
 
I CONSENT: 
 
_________________________ 
W. Barney Giese, Solicitor 
Fifth Judicial Circuit 
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STATE OF SOUTH CAROLINA)     IN THE COURT OF GENERAL SESSIONS 
 
COUNTY OF SPARTANBURG)  
 
 
  
REVISED AMENDED ADMINISTRATIVE ORDER AS OF AUGUST 23, 2013 
 
Pursuant to the authority vested in the Court by the attached Administrative Order 
(Attachment 'A") signed by the Honorable Chief Justice Jean Toal of the South Carolina 
Supreme Court, the following Administrative Order is adopted by this Court for 
Spartanburg County. 
 
The Administrative Order of Judge J. Mark Hayes dated October 29, 2004, which 
has managed General Sessions' charges moving through the system since January 1, 
2005, is modified to address additional changes to the system. After September 15, 
2008, the Solicitor will no longer determine the General Sessions Docket. This authority 
is voluntarily transferred by the Solicitor to the Chief Administrative Judge for General 
Sessions for an indefinite period of time as a pilot program in the Seventh Judicial 
Circuit. 
 
This Court orders that all General Sessions cases in which an arrest is made after 
December 31, 2004, will be processed through the Court under the principles set forth in 
this order. In accordance with the requirements of this system the following rules are 
adopted. 
 
The Court directs that in each General Sessions case arising before the various Magistrates 
and Municipal Courts of the county, the following procedure is to be followed: 
 
A. Bond Hearing 
 
1. Magistrates and Municipal Judges are required to transmit warrants to the Spartanburg 
County Clerk of Court within fifteen (15) days as required by Rule-3(a) of the. South 
Carolina Rules of Criminal Procedure. 
  
2. All defendants will be, screened by the Magistrate at their bond hearing to determine if 
they qualify for appointment of counsel. The screening will be conducted by the on-duty 
magistrate for all defendants, including those charged by other jurisdictions. 
 
3. The defendant will be served with a Notice of Initial Appearance at his/her bond hearing. 
The date of the Initial Appearance will be assigned in accordance with the schedule 
prepared and distributed by the Chief Administrative Judge. The defendant's attendance at 
the initial appearance will be made a condition of that defendant's bond by noting this under 
Section III of a Personal Recognizance Bond Form or Section D of a Surety Bond Form. 
At the time that the initial appearance is set, the Judge setting the defendant's bond 
will inform the defendant, orally and in writing, of his/her right to a Preliminary Hearing. 
Dates for any Preliminary Hearings will be scheduled at the defendant's initial 
appearance. 
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B. Initial Appearance 
 
1. The initial appearance will be held at the Spartanburg County Judicial Center 
approximately sixty (60) days after the Bond Hearing. Roll call will be conducted as 
necessary to ensure attendance. The Clerk of Court is authorized to issue a bench 
warrant for any defendant who fails to appear and has not been excused by the 
Administrative Judge. 
 
2. There will be no continuances of the Initial Appearance. 
 
3. A preliminary hearing, if desired, must be requested in writing on or before the Initial 
Appearance dale. 
 
4. The following issues will be addressed at the Initial Appearance: 
 
a) If a defendant qualifies for Court appointed counsel and has not retained private 
counsel by his/her initial appearance, the Public Defender will continue to represent the 
defendant. 
 
b) If a defendant qualifies for a Public Defender but has retained private counsel prior to 
the initial appearance date, that attorney must -file a general notice of representation 
with the Clerk of Court and serve a filed copy on the Solicitor's Office. The Public 
Defender will be relieved of representation at that time. 
 
c) .If a defendant did not qualify for a Public Defender and private counsel has been 
retained, then a letter of representation must be filed with the Clerk of Court and filed 
copy of the letter served on the Solicitor's Office. 
 
d) Unrepresented defendants may apply for a Public Defender at the Initial Appearance. 
The Public Defender's office will take applications and if approved, the Public Defender 
will be assigned that day. 
 
e) Defendants who remain unrepresented at the Initial Appearance must appear on their 
Second Appearance. Returnable date and remain in court throughout that term until 
excused by the Court. These defendants must appear for each successive term of court 
as required by their bond until their case is disposed. 
 
f) Any mental health issues. 
 
g) Any issues related to the analysis of drugs or other types of evidence. 
 
h) Any other issue that may affect the timing of the disposition of the criminal case including 
issues related to conflicts of representation. 
 
The Defendant’s attorney prior to first appearance may submit a First Appearance 
Report prior to the first appearance date.  The First Appearance Report form must be 
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completed filled out with the information requested by the Court at First Appearance.  
(Please see attachment #1- First Appearance Report Form).  The Defendant’s attorney 
must file a copy with the Clerk of Court office and a filed copy to the Solicitor’s Office 
of the first appearance date or the attorney will need to appear at the first appearance 
hearing.  If the defendant obtains an attorney and the attorney either files a First 
Appearance Report Form or appears in person for the defendant, the defendant does 
not have to appear for first appearance. 
 
5. In cases where the defendant is represented by the Public Defender, the Public Defender 
will assess the case at the Initial Appearance for possible conflicts of interest and resolve 
those conflicts readily identifiable on that date. The Clerk of Court will, upon Affidavit of 
Conflict, appoint the next attorney from the conflict list and advise the defendant of the 
identity of his/her attorney. The newly appointed counsel will also be notified on that date. 
and a preliminary hearing will automatically scheduled for the defendant. 
 
6. It is the intent of this Administrative Order that the Solicitor and defendants' attorneys 
exchange discovery as early in this process as possible. Accordingly, when feasible, 
defendants' attorneys and the State will enter into negotiations concerning pleas at the 
Initial Appearance. Any plea offer(s) must be communicated to defendant at least fourteen 
(14) days prior to defendant's Second Appearance and accepted or rejected prior to 
defendant's Second Appearance. Likewise, the decision not to negotiate or extend a 
plea offer shall be communicated to defendant by the Solicitor at 
least fourteen (14) days prior to defendant's Second Appearance. 
 
7. By the Initial First Appearance, the Solicitor will provide discovery to defendant(s)·or 
defendant(s) attorney of record in all cases in which the appropriate motions have been filed 
with the Clerk of Court and served on the Solicitor's Office.  The Court realizes that items 
being tested by SLED and other outside agencies may not be done at this time and 
will ask these items to be provided to the defendant(s) or defendant(s) attorney of 
record within a reasonable amount of time.  The Court also realizes that on some 
cases that the defendant hires an attorney just before first appearance that the 
Solicitor cannot comply with discovery, the State will provide discovery to defendant 
by the Second appearance in these cases once all the appropriate motions has been 
filed with the Clerk of Court and severed on the Solicitor’s Office. 
 
8. All law enforcement agencies are required to forward all existing case reports; 
investigative reports; and, incident reports, as well as other discovery, to the Solicitor's 
Office within thirty (30) days of a warrant being issued. but not later than fifteen (15) days 
prior to defendant’s Initial Appearance, if the Initial Appearance is less than thirty (30) days 
from the date the warrant is issued. If the law enforcement agency fails to provide discovery 
within this deadline, the warrant(s) may be dismissed without prejudice by the Chief 
Administrative Judge for General Sessions or his designated judicial representative.  
Notification will be provided to the defendant, or defendant's attorney of record, and 
defendant's bondsman that defendant is not required to appear at the Initial Appearance 
when the warrants are dismissed. Prior to the issuance of another warrant after dismissal 
without prejudice of the original warrant for failure to timely comply with discovery 
transmittal, the requesting law enforcement agency must establish good cause for its initial 
failure to timely transmit discovery to the Chief Administrative Judge for General Sessions 
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or to another judicial representative to whom that authority has been delegated. Failure to 
present good cause will result in the refusal to issue the second warrant. 
 
9. At the Initial Appearance the case will be assigned to a 180 day track. Murder cases, 
Criminal Sexual Conduct cases, and Criminal Sexual Conduct with Minor cases will not fall 
within the guidelines of this order except that they should be resolved within one year 
absent court approved deviation. In addition, the Chief Administrative Judge must approve 
any deviation from the 180 day track for other cases. 
 
10. At the 2nd Appearance held approximately one hundred and twenty (120) days 
after the Bond Hearing, the court will inquire whether a matter is for plea or for trial. If the 
matter is a plea, the Clerk of Court will assign a date and time for the plea hearing to be 
held. All sentencing sheets and other paperwork must be completed by the parties prior to 
the day the matter is set for a plea hearing.  The Clerk of Court will develop a plea 
docket for the scheduled plea judge to handle during a week of General Sessions 
Court. 
 
11. If the plea negotiations are, unsuccessful at the Second Appearance the case will be 
scheduled for trial before one of the presiding General Sessions judges assigned by the 
Chief Administrative Judge.  The Court will have the option on the request of one or 
both parties to restatus the case for a restatus hearing at the after the next second 
appearance date for good cause. This restatus date cannot be extended unless one 
or both parties have very specific valid reasons to do so.  Except for good cause shown 
to the Chief Administrative Judge: the ChIef Administrative Judge must hear any plea taken 
after the case is Scheduled for trial or such information will be provided to the court as may 
be required by the Chief Administrative Judge for General Sessions prior to the taking of the 
plea. 
 
12. Cases may be resolved at any time prior to the specified guidelines. 
 
13. The Chief Administrative Judge will determine which judge(s) will be the trial 
judge(s) and which judge(s) will be the plea judge(s) for a week term of General 
Sessions Court.  The Chief Administrative Judge will determine the judge that will 
qualify the jury and determine the judge that will call the trial docket for a week term 
of General Sessions Court.  The judge who calls the trial docket will determine where 
any pleas that develop off the trial docket will be schedule to be heard by himself or 
the plea judge with the General Sessions Coordinator of the Clerk of Court.  The 
General Sessions Coordinator will make a list of the trial docket for the week as well 
as the pleas from the trial docket in a second plea list to be handled as instructed by 
the judge calling the trial docket.  All pleas will be disposed of during the week of 
General Sessions Court. 
 
14. All defendants must appear for the docket call at Spartanburg County Judicial 
Center on Monday mornings at 9:00 a.m. for the trial docket and all defendants on the 
plea docket must appear for the scheduled date and time on the plea docket.  If a 
defendant does not appear for their scheduled time and date, a bench warrant will be 
issued for their arrest by the Clerk of Court.  All pro se defendants on the trial docket 
must remain in court for the week until their cases is reached on the docket.  If they 
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leave the courtroom without the Court’s permission, a bench warrant will issued for 
their arrest. 
 
c. Preliminary Hearing 
 
1. Preliminary hearings will be held at the appropriate Court issuing the charge against the 
defendant. 
 
2. The Solicitor's Office will represent the State at all preliminary hearings. 
 
3. Continuances of preliminary hearings may be granted only in extreme circumstances. 
 
4. The defendant or his/her attorney must be present to be given a preliminary hearing. If a 
hearing has been requested in a case that involves a self-signed individual affiant, the 
failure of that affiant to appear and give testimony will result in the dismissal of the warrant if 
the defendant and/or his lawyer appear and make the appropriate motion. 
 
D. General Sessions Court Practice 
 
1. Presiding Judges will be available from 9:00-9:30AM on Tuesday through Friday of each 
General Sessions Court terms to hold case status conferences with attorneys for the State 
and the defense. Either party may request conferences. 
 
2. At least twenty-eight (28) days before each term of court, the Clerk of Court at the 
direction of the Chief Administrative Judge of General Sessions will prepare and 
publish a docket of all cases that are subject to call during that court term.  The General 
Session Court Coordinator will produce a draft docket within 14 days of publishing 
on the official dockets for the General Sessions docket and provide it to all parties to 
review for any conflicts. Making the docket available in the Clerk of Court's Office or 
placement on the Clerk's internet site shall effect publication. The General Sessions Court 
Coordinator appointed by the Clerk of Court will also distribute the docket to those 
attorneys listed upon it by either Fax, US Mail, hand delivery, or electronic delivery. It is the 
responsibility of all attorneys who have clients on this docket to notify their clients that their 
case is scheduled for disposition and provide their e-mails and/or fax numbers to the 
Clerk of Court. The Clerk of Court at the direction of the Chief Administrative Judge will 
allow the Solicitor's Office ten percent (10%) of the trial docket slots.  It is the 
responsibility of all bondsman who have clients on this docket to notify their clients 
that their case is scheduled for disposition.  for priority cases, defined as: those cases 
having a. high profile; where the community is at risk regarding a particular defendant; or, 
interstate detainer act cases, ·etc. 
 
3. To facilitate orderly handling of the existing pending cases prior to the implementation of 
this Administrative Order, there is created within the Clerk of Court's Office, the position of 
General Sessions Court Coordinator. 
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4. The Chief Administrative Judge for General Sessions will have the right to require 
status conferences on all cases that have passed the deadline for disposal on such 
forms as may be required by the Court. 
 
AND IT IS SO ORDERED. 
Dated: 
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. . ·.· -·· __ : r\ i 

. ---~------~--......... 

Zlrbe ~upreme QCourt of ~outb QCarolina 

ORDER 

The Chief Judge for Administrative Purposes for the Ninth Judicial Circuit 

(Criminal) has submitted for approval the attached Administrative Order 

establishing certain rules for the processing of criminal cases in Charleston 

County. 

Pursuant to S.C. Const. Art. V, Section 4, the Administrative Order is hereby 

approved for use in Charleston County. 

AND IT IS SO ORDERED! 

ci5 '2017 

Charleston, South Carolina 
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STATE OF SOUTH CAROLINA ) 
) 

COUNTY OF CHARLESTON ) 
IN THE COURT OF GENERAL SESSIONS 

AMENDED ADMINISTRATIVE ORDER 

Pursuant to the authority vested in the Court by the attached Administrative Order 

(Attachment "A") signed by the Honorable Chief Justice of the Supreme Court of the State of 

South Carolina, Donald W. Beatty, the following Administrative Order is adopted by this Court 

for Charleston County. 

The Administrative Order dated October 26, 2006, which has managed General Sessions 

charges moving through the system since October 1, 2006, is modified to address additional 

changes to the system. After March 31, 2017, the Solicitor will no longer determine the General 

Sessions Docket. This authority is voluntarily transferred by the Solicitor to the Chief 

Administrative Judge for General Sessions for an indefinite period of time as a pilot program in 

the Ninth Judicial Circuit. 

· The Court hereby declares and orders that all General Sessions cases in which an arrest is 

made after March 13, 2017, will be processed through the Court under the principles set forth in 

this Order. In accordance with the requirements of this system, the rules explained in this Order 

are hereby adopted. 

The Court directs that in each General Sessions case arising before the various 

Magistrates and Municipal Courts of the County, the following procedure is to be followed: 
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A. BO~l) HEARING 

1. Magistrates and Municipal Judges are required to transmit warrants to the 
Charleston County Clerk of Court within fifteen (15) days as required by Rule 
3(a) of the South Carolina Rules of Criminal Procedure.1 

2. A defendant will be served with a Notice of Initial Appearance at his or her bond 
hearing. The date of the Initial Appearance will be assigned in accordance with 
the schedule prepared and distributed by the Chief Administrative Judge. A 
defendant's attendance at the Initial Appearance will be made a condition of that 
defendant's bond and noted under Section III of a Personal Recognizance Bond 
Form or Section D of a Surety Bond Form unless the Defendant is excused 
pursuant to paragraph (D)(2), below. 

3. During the course of a bond hearing, the Magistrate or MuniCipal Judge shall 
inform the defendant, both orally and in writing, of his or her right to a 
Prelimi11ary Hearing. Should the defendant desire a hearing, he or she must 
request it, in writing, on or before the Initial Appearance. 

4. All General Sessions defendants shall be screened by the Magistrate or Municipal 
Judge to determine if they qualify for the appointment of counsel. 

B. DISCOVERY 

1. All law enforcement agencies shall provide copies of General Sessions case 
reports, together with all witness statements, video and audio recordings, 
photographs and diagrams, and any other material included in the law 
enforcement case file to the Solicitor' s Office within thirty (30) days of a 
defendant's arrest. If the case file remains incomplete thirty (30) days after arrest, 
law enforcement shall provide the Solicitor's Office that portion of the report that 
is complete, together with a listing of those items to be provided when compiled. 

2. Defense discovery packets shall be prepared and provided by the Solicitors Office 
within sixty (60) days of arrest to all attorneys that have filed a general letter of 
representation along with the appropriate discovery requests with the Solicitor's 
Office. 

1 "Magistrates, municipal judges, and other officials authorized to issue warrants shall , in all 
cases within the jurisdiction of the Court of General Sessions, forward to the Clerk of the Court 
of General Sessions all documents pertaining to the case including, but not limited to, the arrest 
warrant and bond, within fifteen (15) days from the date of arrest in the case of an arrest warrant 
and date of issuance in the case of other documents. Transmittal shall be pursua~t to procedures 
now or hereafter promulgated by the Office of South Carolina Court Administration." Rule 3(a), 
SCRCrimP. 
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3. All law enforcement agencies are required to forward the following to the 
Solicitor's Office within sixty (60) days of a warrant being issued: all existing 
case reports, investigative reports, and incident reports, as well as any other 
discovery. If the law enforcement agency fails to provide discovery within this 
deadline, the warrant(s) may be dismissed without prejudice by the Chief 
Administrative Judge for General Sessions or a designated Judicial 
Representative. 

4. Notification shall be provided to a defendant or a defendant's attorney of record 
and his or her bondsman that the defendant is not required to appear at the Initial 
Appearance when the warrants are dismissed. If a warrant is dismissed for law 
enforcement's failure to provide discovery, that agency must petition the Chief 
Administrative Judge for General Sessions for authority tore-initiate charges with 
a new warrant. The requesting law enforcement agency must establish good cause 
for its initial failure to timely transmit discovery. Failure to present good cause 
will result in the refusal to issue a second warrant. 

5. It is the intent of this Administrative Order that the Solicitor and defense attorneys 
exchange discovery as early in the process as possible. Accordingly, when 
feasible, defense attorneys and the State will enter into negotiations concerning 
pleas or other means of resolving the pending matter(s). This process should be 
initiated prior to the Status Conferences. 

C. PRELIMINARY HEARING 

1. A Preliminary Hearing, if timely requested, will be held at the appropriate Court 
issuing the charge(s) against the defendant. 

2. The Solicitor's Office will represent the State at all preliminary hearings. 

3. Continuances of Preliminary Hearings may only be granted in extreme 
circumstances. 

4. The defendant or his or her attorney must be present to be given a Preliminary 
Hearing. If a defendant has requested a hearing in a case involving an individual 
affiant, the failure of that affiant to appear and give testimony will result in the 
dismissal of the warrant if the defendant or his or her attorney appear and make 
the appropriate Motion. 

5. A Preliminary Hearing, if desired, must be requested in writing on or before 
indictment or the Initial Appearance date. 

Attachment A - Compilation of Case Management Orders (SCCPC - LOC 8-15-18)106

Included in SCCPC's August 15, 2018 letter to the House Oversight Committee 
 



D. INITIAL APPEARANCE 

1. Initial Appearances will be held at the Charleston County Judicial Center. Roll 
Call will be conducted as necessary to ensure attendance. The Clerk of Court is 
authorized to issue a Bench Warrant for any defendant who fails to appear and has 
not been excused by the Chief Administrative Judge for General Sessions. The 
Court will notify the Solicitor and defense counsel (if any) that a bench warrant 
has been issued. 

2. Solicitors, Public Defenders, and appointed or retained counsel shall, upon 
assignment, appointment, or retention promptly file a general notice of 
representation or appearance with the Clerk of Court and serve notice upon all 
other counsel of record. All notices of representation must specify the warrant 
numbers and indictment numbers-if the defendant has already been indicted
for which the Solicitor, Public Defender or private counsel has .been assigned, 
appointed, or retained. Once a notice of appearance has been duly filed, the 
counsel appointed or retained by defendant may be relieved from representation 
only by order of the Court. 

3. In order to be properly excused a defendant must be represented by counsel who 
consents to waiving the Initial Appearance on an "Initial Appearance Waiver" 
form provided by the Clerk of Court. This form must be signed by a defendant, 
his or her counsel, and the solicitor handling the case. The form must be properly 
completed and filed with the Clerk of Court not less than five (5) days prior to the 
date scheduled for the Initial Appearance. 

4. There will be no continuances of Initial Appearances. 

5. The following issues will be addressed at a defendant's Initial Appearance: 

a) Any issues regarding representation: 

i. If a defendant qualifies for Court appointed counsel and has not 
retained private counsel before his or her Initial Appearance, the 
Public Defender will continue to represent the defendant. 

11. If a defendant qualifies for Court appointed counsel but has retained 
private counsel prior to his or her Initial Appearance, that attorney 
must file a general notice of representation with the Clerk of Court and 
serve a copy on the Solicitor's Office. The Public Defender will be 
relieved of representation at that time. 

111. If a defendant did not qualify for Court appointed counsel and private 
counsel has been retained, that attorney must file a letter of 
representation with the Clerk of Court and served on the Solicitor's 
Office. 

Attachment A - Compilation of Case Management Orders (SCCPC - LOC 8-15-18) 107

Included in SCCPC's August 15, 2018 letter to the House Oversight Committee 
 



/) r-1\c 
~~~~ 

\ 

IV. An unrepresented defendant may apply for Court appointed counsel at 
his or her Initial Appearance. The Public Defender's office will take 
applications and if a defendant is approved, he or she will be assigned 
a Public Defender that day. 

v. A defendant who remains unrepresented at his or her Initial 
Appearance must appear at the Status Conference, which will be 
scheduled by the Clerk of Court and the date for which will be 
provided to the defendant at his or her Initial Appearance. 

b) Any mental health issues. 

c) Any issues related to the analysis of drugs or any other types of evidence. 

d) Any other issue that may affect the timing of the disposition of the criminal 
case including issues related to conflicts in representation. 

6. In all cases where a defendant is represented by Court appointed counsel, the 
Public Defender will assess the case for possible conflicts of interest and resolve 
those conflicts readily identifiable. Upon determination of a conflict of interest 
the Public Defender shall prepare an order appointing the next attorney on the 
conflict list maintained by the Public Defender. The proposed order shall be 
transmitted to the Chief Administrative Judge. The Clerk of Court shall, upon 
receipt of the order, serve the newly appointed counsel with notice of the 
appointment and advise the defendant of his or her newly appointed attorney. 

7. At the Initial Appearance, the case will be assigned to a one hundred eighty (180) 
day track. Cases involving Murder and Criminal Sexual Conduct are exempted 
from this track but should be resolved within one (1) year absent Court approved 
deviation. Any party may move for a deviation of the 180 day track due to the 
complex nature of the case or other unusual or extenuating circumstances. 

E. INDICTMENTS 

1. All General Sessions cases to be presented for indictment, shall be presented to 
the Charleston County Grand Jury within ninety (90) days in accordance with 
Rule 3(c) of the South Carolina Rules of Criminal Procedure. 2 This Court 

2 "Within ninety (90) days after receipt of an arrest warrant from the Clerk of Court, the solicitor 
shall take action on the warrant by (1) preparing an indictment for presentment to the grand jury, 
which indictment shall be filed with the Clerk of Court, assigned a criminal case number, and 
presented to the Grand Jury; (2) formally dismissing the warrant, noting on the face of the 
warrant the action taken; or (3) making other affirmative disposition in writing and filing such 
action with the Clerk of Court." Rule 3(c), SCRCrimP. 
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recognizes that due to their nature or type, certain cases may not be prepared to go 
to the Grand Jury within ninety (90) days and will grant an extension in those 
instances. 

2. In accordance with South Carolina law, no Preliminary Hearings will be held on 
indicted cases. 

F. STATUS CONFERENCE 

1. The Chief Administrative Judge or a Judicial Representative will conduct a Status 
Conference at the Charleston County Judicial Center. This conference will be 
scheduled by the Clerk of Court, and notice provided to defendants or their 
counsel in all active cases, approximately ninety (90) days from the date of arrest 
unless the case has been previously scheduled for a guilty plea or a Scheduling 
Order, as hereinafter provided, has been duly signed by the Chief Administrative 
Judge and filed with the Clerk of Court. 

2. Notice of the time and place for the Status Conference will be sent to the 
defendant or his or her counsel and to the Solicitor. If the defendant is 
represented, counsel may appear for defendant. If the defendant is unrepresented, 
then the defendant must appear. If a defendant is unrepresented, the notice herein 
provided will be sent to the last address provided by a defendant. It is the sole 
responsibility of an unrepresented defendant to provide the Clerk of Court his or 
her current address. The Clerk of Court is authorized to issue a Bench Warrant 
for any defendant who fails to appear and has not been excused by the Chief 
Administrative Judge. 

3. Parties shall be prepared to discuss the following matters at the Status 
Conference: 

a) The possible simplification of the issues; 

b) The possibility of obtaining admissions of fact and documents which will avoid 
unnecessary proof; 

c) The need of expert witnesses and any time constraints associated; 

d) Any discovery issues and whether both sides have fully complied with 
disclosure requirements of Brady v. Maryland, 373 U.S. 83 (1963) and the 
South Carolina Rules of Criminal Procedure; 

e) Pending motions and the scheduling for disposition; 

f) The possibility of a resolution of the case without the assistance of a jury; 
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g) Such other matters as may aid in the disposition of the case 

4. If necessary, additional status conferences may be requested by either party at any 
time thereafter to aid in the resolution of a case. 

G. PLEA OFFERS 

1. Prompt evaluation of cases and early plea negotiations assist the Court, and the 
parties resolving cases, in preparing the Trial Docket efficiently and accurately. 

2. Prosecutors for the state should endeavor to extend plea offers in their cases and 
should do so not later than thirty (30) days prior to the defendant's Scheduling 
Conference. Plea offers shall be in writing and delivered to defense counsel or 
directly to prose defendants. 

3. Likewise, the State's decision not to negotiate or extend a plea offer shall be 
communicated to the defense counsel or pro se defendants in writing at least thirty 
(30) days prior to the defendant's Scheduling Conference. 

4. Defense attorneys have a duty to promptly communicate plea offers to their 
clients. If a defendant accepts a plea offer, a written acceptance signed by the 
defendant and his or her attorney shall be served on the Solicitor assigned to 
prosecute the case on or before the date of the defendant's Scheduling Conference. 

5. A Defendant's attorney must affirm in the response to any plea offer that he or she 
has complied in every respect with the tenets of Missouri v. Fry, 566 U.S.133 
(2012) and Lafler v. Cooper, 566 U.S. 156 (2102). If an attorney has not been 
able to comply with Fry and Lafler, by the offer's deadline, that attorney shall 
outline in writing, to the Chief Administrative Judge and the Solicitor, the reasons 
why he or she is not in compliance. 

6. Nothing in this section prohibits plea negotiations or other negotiations from 
taking place prior to the deadlines for plea offers to be extended to a defendant. 

H. SCHEDULING CONFERENCE 

1. Approximately one hundred fifty (150) days from the date of arrest, a hearing will 
be held at the Charleston Court Judicial Center. A schedule of those defendants 
previously noticed for such hearing shall be prepared by the Clerk of Court and 
provided to the Solicitor and Public Defender. Roll Call will be conducted as 
necessary to ensure attendance. The Clerk shall issue Bench Warrants for those 
defendants who fail to appear and have not been excused by the Chief 
Administrative Judge. 
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2. At the Scheduling Conference, the Court will inquire whether a matter is for plea 
or for trial. If the matter is for plea, the Court will assign a date and time for the 
plea hearing. All sentencing sheets and other paperwork must be completed by 
the parties prior to the day the matter is set for a plea hearing. 

3. Plea offers shall expire at the end of the business day of the Scheduling 
Conference and will only be extended at the sole discretion of the Solicitor's 
Office. 

4. If the plea negotiations are unsuccessful at the Scheduling Conference, the case 
will be scheduled for trial before one of the presiding General Sessions Judges. 
Except for good cause shown to the Chief Administrative Judge, the Chief 
Administrative Judge or his or her designated Judicial Representative must hear 
any plea taken after the case is scheduled for trial. 

5. When necessary the Chief Administrative Judge or a Judicial Representative will 
be present to assist the parties with cases that are unresolved at the Scheduling 
Conference. 

6. Cases may be resolved at any time prior to the specified guidelines. 

I. GENERAL DOCKET, TRIAL ROSTERS, AND CALL OF CASES FOR TRIAL 

1. The Clerk of Court shall maintain: 

a) A General Docket of all General Sessions cases filed in the Circuit 
Court; 

b) A Jury Trial Roster of all cases transferred from the General Docket 
wherein the case is-by agreement of counsel, scheduling order, or 
expiration of time-deemed ready for jury trial; and 

c) A Nonjury Docket of all nonjury matters including all motions filed in 
the Circuit Court. 

2. A case may not be called for trial until it has been transferred to the Jury Trial 
Roster. Cases shall be called for trial in the order in which they are placed on 
the Jury Trial Roster, unless the Court in a Scheduling Order has set a date 
certain for the trial, or, after the case has been set on the Jury Trial Roster, the 
court, upon motion, grants a continuance. Notwithstanding the foregoing, no 
action may be called for trial until one hundred eighty (180) days after the 
date of arrest unless all parties consent in writing. 
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3. A case may be moved from the General Docket to the Jury Trial Roster at any 
time by agreement of all counsel of record. If an agreement is reached, 
counsel shall notify the Clerk in writing and the Clerk shall immediately 
transfer the case to the Jury Trial Roster. 

4. When a case is moved from the General Docket to the Jury Trial Roster, the 
Clerk shall notify counsel of record of the transfer, but publication of the Jury 
Trial Roster also shall be deemed notice of the automatic transfer. 

5. Any party may request a scheduling order by filing a written motion for a 
scheduling order. Within ten (10) days of the filing of such motion that party 
shall file and serve a Response to the Request for a Scheduling Order which 
shall include: 

a) All matters deemed relevant by counsel that may be raised in a Status 
Conference; 

b) All discovery remaining to be completed; 

c) Any other matter affecting the trial date; and 

d) The date on which all pre-trial matters shall be completed and the case 
ready for trial. 

The clerk shall promptly set the request for a Scheduling Order for a hearing 
before the Chief Administrative Judge to review the matter and, in its 
discretion, set a date on which the case is to be transferred to the Jury Trial 
Roster, and may set a date before which the case may not be called for trial 
or a date certain for trial. The Scheduling Order may be amended by a 
subsequent Chief Administrative Judge. 

6. The Clerk shall immediately transfer all matters designated as nonjury matters 
from the General Docket to the Nonjury Docket. Likewise, any pre-trial 
motions filed in any case shall be immediately placed on the Nonjury 
Docket. Parties wishing to hear such motions shall serve and file a written 
motion stating with particularity the grounds therefor and setting forth the 
relief or order sought. The Chief Administrative Judge, in cooperation with 
the General Sessions Court Coordinator shall set the pre-trial motions that 
may be heard before trial on the Nonjury Docket for disposition. Motions 
may be scheduled for hearing at any time after the period for notice of the 
motion required by these rules. 

7. At least thirty (30) days before each term of court, the General Sessions Court 
Coordinator for the Clerk of Court will prepare and publish a docket of all 
cases that are subject to call during the upcoming court term. Making the 
docket available in the Clerk of Court's Office or placement on the Clerk's 
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Internet site shall effect publication. It is the responsibility of all attorneys 
who have clients on this docket to notify their clients that their case is 
scheduled for disposition. 

8. From the chronological roster described in paragraph 7, above, the Chief 
Administrative Judge in conjunction with the General Session's Court 
Coordinator, shall prepare a Jury Trial Docket for the upcoming term of court. 
The Jury Trial Docket shall consist of a sufficient number of cases for each 
day of the term of court, but the Trial Docket must not consist of more than 
twenty (20) cases for trial each term of Court. However, when multiple 
judges are assigned to a term of court the Chief Administrative Judge may 
adjust the Jury Trial Docket accordingly. 

9. The cases shall be called for trial in the order in which they are placed on the 
Jury Trial Roster, unless the court in a Scheduling Order has set a date certain 
for the trial, or, after the case has been set on the Jury Trial Docket, the Court, 
upon motion grants a continuance pursuant to Rule 7 of the South Carolina 
Rules of Criminal Procedure.3 Ordinarily, such continuances shall be only 
until the next term of court. Each scheduled calendar week of circuit court 
shall constitute a separate term of court. The Solicitor's Office will be 
allowed ten percent (10%) of the trial docket slots for priority cases. 

J, DEFENDANT'S FAILURE TO APPEAR 

1. Ninety (90) days after a Bench Warrant is issued for a defendant who fails to 
appear, the Solicitor may file a change of status form with the Clerk of Court. 
Once the requisite form has been filed, the case may be administratively 
transferred to F AlLURE TO APPEAR status and removed from the Jury Trial 
Roster. The Clerk of Court shall transmit this information to the South 
Carolina Judicial Department, which shall remove the case from its list of 
active cases. 

2. In all cases where a defendant is arrested pursuant to a Bench Warrant for 
failure to appear, the case may be transferred from the FAILURE TO 
APPEAR status, upon written request of the Solicitor, to the Clerk of Court, 
who shall restore the case to pending status and transmit this information to 

3 "The chief administrative judge for General Sessions in each circuit shall have exclusive 
authority to grant continuances of cases scheduled for trial or expected to be called for trial. 
Continuances may be granted by a presiding judge during a term of court at which he presides 
only upon written request by counsel, and any order granting a continuance shall be in writing, 
shall be made only upon a showing of good and sufficient legal cause and shall be filed forthwith 
with the clerk of court. A continuance granted by a presiding judge cannot extend beyond the 
next term of court without the approval of the chief administrative judge." Rule 7, SCRCrimP. 
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the South Carolina Judicial Department, which shall restore the case to its list 
of active cases. 

3. Once restored, the case shall be returned to the Jury Trial Roster of pending 
cases based on the date of the original filing, not the date of the defendant's 
arrest for failure to appear. 

4. Either party may, after restoration, request a status conference with the Chief 
Administrative Judge to discuss scheduling the case for trial. 

K. GENERAL SESSIONS COURT PRACTICE 

1. Presiding Judges will be available from 9:00a.m. to 9:30a.m. on Tuesday 
through Friday of each General Sessions Court term to hold pre-trial with 
attorneys for the State and the defense. Either party may request conferences. 

2. During a term of General Sessions Court, all assigned Solicitors and Public 
Defenders for a Plea Term shall be present in the designated courtrooms no 
later than thirty (30) minutes before the time scheduled for the morning and 
afternoon sessions unless excused by the presiding judge. 

3. The Clerk of Court will create the position(s) necessary to help facilitate the 
implementation of this Administrative Order. 

4. The Chief Administrative Judge will have the right to require status 
conferences on all cases that have passed the deadline for disposal on such 
forms as may be required by the Court. 

5. Nothing in this Order shall be construed by this Court or any other Court as a 
reason for a case to be judicially dismissed. This Order is intended to be 
administrative in nature. 

AND IT IS SO ORDERED! 

Charleston, South Carolina 
~--lb--2017 

_j4..~. 
0 
U1 

·~~.- -
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The Eleventh Judicial Circuit also has case management orders in place for 
Edgefield, McCormick, and Saluda Counties. While copies were not available, 
Solicitor Hubbard advises that they identical or almost identical to the 
“Expedited Case Management System Administrative Order” in Lexington 
County. 
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The Supreme Court of South Carolina 

 

RE:  DISPOSITION OF CASES IN GENERAL SESSIONS 

IN THE THIRTEENTH JUDICIAL CIRCUIT 

 

O R D E R 

The Court directs that in each General Sessions case arising before the various Magistrates and Municipal 

Courts of the county, the following procedure is to be followed: 

 

I. Bond Hearing  

a. Within 72 hours, after being served with a warrant, a Defendant shall appear before a 

Magistrate for a bond hearing. 

b. At this hearing, the Defendant shall be assigned a Bond Returnable Date approximately 

60 days from the date of the bond hearing. 

c. The Magistrate shall transmit the warrant to the Clerk of Court within 15 days as required 

by Rule 3(a) of the South Carolina Rules of Criminal Procedure. 

d. The law enforcement officer responsible for the investigation resulting in the warrant(s) 

shall transmit the case file and all available discovery to the Solicitor’s office no later 

than 60 days after service of the warrant(s). 

II. Track Assignment 

a. Once the Solicitor’s office receives the warrants, cases will be automatically assigned to 

one of four specific tracks (12 month, 11 month, 10 month, 9 month) based on the CDR 

code of the most serious offense charged.   

b. Deadlines are automatically assigned to a case once it has been placed on a track.  

Deadlines begin to run from the date that the warrant is filed with Clerk of Court’s office.  

i. Offer letters are due no later than: 

1.  9 months on the 12 month track. 

2. 8 months on the 11 month track. 

3. 7 months on the 10 month track. 
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4. 6 months on the 9 month track. 

ii. Guilty pleas must be entered by: 

1. 12 months on the 12 month track. 

2. 11 months on the 11 month track. 

3. 10 months on the 10 month track. 

4. 9 months on a 9 month track. 

iii. Case is placed on proposed trial docket: 

1. After 12 months on the 12 month track. 

2. After 11 months on the 11 month track. 

3. After 10 months on the 10 month track. 

4. After 9 months on the 9 month track. 

c. The Court acknowledges that certain cases may take longer to prosecute and defend, and 

the Solicitor and the Defense counsel may extend plea negotiations for a period without 

order of Court. This does not infringe upon Defendant’s right to move for a speedy trial 

or Solicitor’s right to have case set for trial prior to the guilty plea deadline if negotiations 

have proven unsuccessful.  After the time indicated in II b ii, plus a period of nine months 

has expired, the parties must seek leave of Court for any further extension. 

III. Bond Returnable Date 

a. Approximately 60 days from the initial bond hearing, a Defendant shall appear for a 

Bond Returnable Date assigned by the Magistrate and/or Municipal Judge at the initial 

bond hearing.  This appearance will be presided over by the CJAP or a Judge designated 

by the CJAP for that purpose.   

b. At this hearing, the Solicitor shall collect: 

i. The Defendant’s current mailing address. 

ii. The Defendant’s charges. 

iii. The Defendant’s Date of Birth. 

iv. Attorney Information, if applicable. 

c. If a Defendant has an attorney at this time, the defense attorney may notify the Solicitor’s 

Office five days in advance of the bond returnable date to waive his client’s appearance 

in court.  If notice of waiver is not received by the Solicitor’s office, the Defendant must 

appear but may leave with the instruction to make contact with his attorney. 

d. If a Defendant does not have an attorney at this time, the presiding Judge shall order that 

he obtain an attorney within 60 days and inform the Defendant that if he does not have an 
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attorney by that time, the State may proceed to trial regardless of whether or not he has an 

attorney.  Said order is to be filed with the Clerk of Court.  

IV. Bond Card 

a. Prior to the plea offer deadline, the Solicitor shall issue a bond card summoning the 

Defendant during a Plea Court term. 

b. Defense attorneys shall notify their clients of specific court dates and shall communicate 

with the Solicitor’s office as to when they want their clients bond carded for court. 

c. If a Defendant is pro se: 

i. The Solicitor shall utilize this date to communicate about scheduling with pro se 

Defendants who have not been in contact with the Solicitor since the Bond 

Returnable Date. 

ii. Pro se Defendants who are not yet under an order to obtain representation shall 

be placed under such an order at this time.  

d. If a Defendant is represented by counsel: 

i. Prior to this date, the Solicitor shall provide the Defendant’s attorney with a plea 

offer and requisite discovery. 

ii. The Defendant’s attorney may use this meeting as an opportunity to discuss the 

charges and any plea offer with his client if he has not had the opportunity to do 

so. 

iii. If the Defendant desires to plead guilty, he may do so on this day as long as all 

victims have been notified of the plea in advance.  

V. Jail Cases  

a. Jail cases shall be monitored with greater scrutiny than non-jail cases.   

b. Once a jail case passes the six month mark, the assigned Assistant Solicitor shall provide 

a status of the case and an expected disposition date to the Deputy Solicitor.  

c. Once a jail case passes the one year mark, the Solicitor shall place it on a designated 

spreadsheet or other case management tool for increased monitoring.  This spreadsheet 

shall be provided on a monthly basis to the CJAP. These cases are to be reviewed every 

three to four months by the Deputy Solicitor.  Again, the assigned Assistant Solicitor 

must provide a status of the case and an expected disposition date. 

d. Defendants in jail may be transported to the court house on designated days during non-

court weeks to meet with their attorneys and to sign plea paperwork, if applicable.   

i. The Solicitor shall deliver the appropriate paperwork to the holding cell/meeting 

rooms.  This paperwork shall include a sentencing sheet, any restitution orders, 
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and the advice of rights (if required) even if these items have already been 

provided to the Defendant.  In its discretion, the Solicitor’s office may include a 

guilty plea summary sheet.  

ii. Although not every defense attorney chooses to participate in the jail sign-up, the 

Solicitor shall make reasonable efforts to encourage participation, including 

making Defendants/defense attorneys aware of the priority assigned to cases 

below. 

e. Jail cases for transport shall be assigned the following priority: 

i. Trial: Inmates whose case is on the trial docket or who will be testifying in court 

on the day in question. 

ii. Signed-up Time Served: Inmates who have signed the necessary paperwork and 

will be released from jail upon entering a guilty plea (this category includes those 

Defendants receiving time served sentences followed by probation). 

iii. Jail Signed-Up: Inmates who have signed the necessary paperwork regardless of 

the plea offer. 

iv. Time Served Offers: Inmates who have not signed the necessary paperwork but 

will receive a time served recommendation once he enters a plea of guilty. 

v. Jail: Any remaining cases. 

VI. Bench Warrants 

a. If a bench warrant is issued for a Defendant prior to the case being placed on a published 

trial docket, the case shall be assigned to a 120 day track upon his arrest on that bench 

warrant.  

i. The Solicitor shall provide a plea offer by day 60. 

ii. Guilty pleas shall be due on day 120. 

b. If a Defendant has new charges in addition to the Bench Warrant charges, the Defendant 

shall be placed on a track which coincides with the newest charge(s). 

c. If the bench warrant is issued on a case on the trial docket, the case shall not 

automatically be placed on a new track.   

VII. Bond Cases/Street Pleas  

a. Defendants who are out on bond shall be issued a bond card summoning them to a Plea 

Court term  

i. If a Defendant remains unrepresented, the presiding judge shall place him under 

an order requiring him to obtain representation (if the Defendant is not already 

under such an order). 
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ii. If a Defendant has previously been under an order to obtain an attorney and has 

failed to do so in the allotted time specified in the order, the Defendant shall be 

brought before the presiding judge to determine whether the Defendant’s bond 

should be revoked.   

iii. If a Defendant is represented by counsel, the Defendant shall be excused.  This 

does not prevent the parties from seeking to reach a resolution of the case that 

day. 

b. Calling cases: 

i. Defendants who have already signed the necessary plea paperwork shall be 

designated “Priority Pleas” and given priority in the order of cases called before 

the judge each day. 

ii. Jail cases shall have priority over street/bond cases. 

 

c. Each case shall have a “Guilty Plea Summary Sheet” which contains all pertinent 

information.  This allows the plea to be handled by any Assistant Solicitor assigned to 

plea court that day.  The remaining Assistant Solicitors are then free to continue work on 

other cases.  This method allows for reduced congestion in the court room and decreases 

the requisite transition time between pleas. 

VIII. Bonds and Motions  

a. Bonds  

i. If a bond has not been set or if a Defendant has requested a bond reduction, a 

hearing shall be held via video-conferencing on the next available Friday (or day 

designated by the CJAP) subsequent to the exhaustion of negotiations between 

the parties on the issue of bond (paperwork must be received by noon on 

Monday). 

ii. After this hearing, a Defendant must file a “Change of Circumstances” motion 

with the CJAP in order to have the matter of bond revisited by a judge. 

b. Motions 

i. Motions filed by either the State or the Defense shall be heard on Fridays or any 

other designated time as approved by the CJAP; 

ii. Once a motion is filed, with copies to opposing counsel and the CJAP, the CJAP 

shall determine if the motion shall be set for a hearing, and if so, shall set the 

motion on an upcoming docket.   
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iii. All motions (except those allowed to be made ex parte) must contain language 

certifying that moving counsel has discussed the motion with opposing counsel, 

and that the parties were unable to resolve the motion prior to filing.   

IX. Trials  

a. Once the track due date has expired, the Solicitor shall place a case on a proposed trial 

docket after consultation with defense counsel.   

b. Upon placement on the trial docket, a case shall be set for a date certain.  In proposing a 

date certain, the Solicitor shall consider: 

i. The age of the case. 

ii. Jail status of the Defendant. 

iii. Availability of witnesses. 

iv. Whether the defense attorney is scheduled for a plea day on that date. 

v. Any other special circumstances. 

c. The Solicitor’s office shall provide the proposed trial docket to the CJAP and to defense 

counsel included on the docket. 

d. The CJAP shall review and modify the docket as appropriate.  Any objection to the date 

certain must be submitted in writing to the CJAP and prior to publication of the docket.  

Nothing in this provision shall prohibit an attorney from moving for a continuance for 

good cause after publication.  

e. When the CJAP gives final approval of the docket, the Solicitor’s office shall publish the 

docket.   

f. In Greenville County, the Solicitor’s office shall publish the docket at least 30 days in 

advance of any trial date on the docket.   

g. Once the docket has been approved by the CJAP, any continuance at the request of the 

State or the defense may be granted only by the CJAP if prior to the term of court or by 

the trial judge if during the term of court. 

h. During the term of trial court, cases shall generally be called in the order published.  

Furthermore, the court shall oversee the calling of the cases and the most effective use of 

the presiding judges’ court time.   If the CJAP is a trial judge for that term, the CJAP   

shall make these decisions. If not, the first resident judge (or first non-resident judge if no 

resident judge is assigned) listed on the docket shall oversee the docket for the term of 

court. 
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This Order shall be effective January 1, 2014. 

       s/Jean H. Toal          

                       Jean H. Toal 

       Chief Justice of the Supreme Court 

       For the State of South Carolina  

December 12, 2013 
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